MyHuuunanbHoe 010:KeTHOE JOLUIKOJIbHOE 0011e00pa3oBaTe/IbHOe YIPeKIeH e
aerckuii cag Ne 1 «Tronbnanyuk» r.bpsHcka
(MBJOY perckmii cax Ne 1 «Troabnanuuk» r.bpsucka)

VTBEPK/JIEH

OO1m cobpanuemM pabOTHHKOB
MBJIOVY netckoro cama Ne 1
«Tronpnanuux» r.bpsHcka

(mpotokox ot 16.09.2021r. Ne 2)

Pernament
padoThI 001ero coopanusi paGOTHUKOB

MBJOY perckoro caga Ne 1 « Toabnanduky» r.Bpsancka

1. O01mue noJ0KeHHs

1.1. Hacrosmmii perinameHT pa3paboTaH B COOTBETCTBHHU ¢ DejepalbHBIM 3aKOHOM
oT 29.12.2012 Ne 273-@3 «OG6 obpazoBanuu B Poccuiickoit Penepanum», ycTaBoM
MBJIOVY netckoro caga Ne 1 «Trompnanumk» r.bpsHcka.

1.2. PermamMeHT ycTaHaBIMBAaeT TMOPSIOK OpPraHU3alldd AESTEILHOCTH OOILEro
cobpanusa pabotHukoB MBJIOY nerckoro cama Ne 1 «Tromenanuuk» r.Bpsucka
(nayee — oOpazoBareabHAs OPraHU3aIHsl ).

1.3, Ob6mee cobOpaHune pabOTHHKOB SIBISIETCS  IIOCTOSHHO  JEHCTBYIOLIHAM
KOJIJIETHAJIbHBIM  OpPraHOM  YIIpaBlIeHHWss 00pa3oBaTelbHOW opraHu3aiuu. B cocras
obmero coOpanuss pabOTHHKOB BXONAT pPabOTHUKH, JUIA KOTOpHIX pabora
B 00pa30BaTeIbHON OpraHU3alluy SBISETCS OCHOBHOM.

2. Oprannsanusi padoThbl 001IEero cOOpaHust paGoOTHHKOB

2.1. Ilepsoe 3acenanue o01iero coOpanuss pabOTHHKOB IIOCIIE €ro CO3IaHM, a TAKKE
[IepBOC 3acelaHhe HOBOTO COCTaBa oOWEero coOpaHWs pPabOTHUKOB CO3LIBAETCS
pykoBoJuTeNeM 00pa3oBaTeNIbHON OpraHu3aluu He mo3jaHee 7 (cemu) pabodmx nHeit
MOCJIE CO31aHus 00Iero coOpaHust pabOTHUKOB WK M30paHUs HOBOTO COCTaBa OOIIero

cobpaHusi pabOTHUKOB, KOTOPBIA BEJIeT 3acefanue 10 M30paHus MpecenaTes 0OIIero
coOpaHus pabOTHUKOB.



2.2. PyxoBoacTBO o00muM coOpaHreM pPabOTHHKOB OCYILECTBIISET TIpe/iceaaTellb.
Benenue nporokosioB obiiero cobpanus paGOTHHKOB OCYIIIECTBIISICTCSI CEKpeTapeM.
[lpencenarens U cexperapb o0mero cobpaHus paGOTHUKOB BBIIOJHSIOT CBOH
0053aHHOCTHU Ha OOIIeCTBEHHBIX HAYaIaX.

[Ipencenarens:

e OpraHU3yeT JEeATENbHOCTh 00IIero CoOpaHus;

o MHQOPMHPYET WICHOB 0OIIero coOpaHus O INpeAcTOsIleM 3aceJaHud B
nopsiake, mnpeaycMorpeHHoM ycraoM MBJIOY  gerckoro cama No 1
«TropnanYuKy» r.bpsaHCKa U HACTOSIIMM PerIaMeHTOM;

e OpraHU3yeT IIOArOTOBKY U IIPOBE/ICHUE 3aceaHMsI;

e OIpeJesieT MOBECTKY 3ace/IaHusl;

e KOHTPOJUPYET BBIIIOJHEHUE PelIeHUH.

2.3. 3acenanus oOlero coOpaHus pPabOTHUKOB IMPOBOJSTCS C MEPUOJUYHOCTEIO,
ycranosneHHo# yctaboM Mb/IOY nerckoro caga Ne 1 «Tronpmanuuky r.bpsrcka.

2.4, 3acemanusa oOmero coOpaHWs pPabOTHUKOB MOIYT IPOXOAUTH B (opMe
KOH(epeHIICBS3MU.

2.5. Ha3zacemanmus o0mero coOpaHusi paOOTHHUKOB MOTYT OBITh IPHIVIALIEHEI
IPEJICTABUTENN yUpeIUTeNs, OOIIEeCTBEHHBIX OpraHU3alnii, OPraHOB MYHHUIMIIAIEHOTO
U TOCYIapCTBEHHOIO YIIpaBlIeHUs U Apyrue nuua. Jluma, mpurianieHHbIe Ha 3aceaHue,
MOJB3YIOTCSL IPAaBOM  COBEIIATENILHOTO TOJ0Ca, MOTYT BHOCHTH —IIPEIIOKEHUS
U 3asIBJICHUSI, yYaCTBOBATh B O0CYKJICHUHU BOTIPOCOB, HAXOISIIUXCS B UX KOMIIETEHIIUH.

2.6. Pemenusi, npuHsTele oOmmMM coOpaHueM pabOTHUKOB B COOTBETCTBUU
C 3aKOHOJATEJILCTBOM U B IIpeliellaX CBOUX IOJHOMOYMH, OOS3aTeIbHBI IS BCEX
pabOTHUKOB 00pa30BaTENLHON OPTaHU3AIINH.

2.7. Pemenus obmero coOpaHus paOOTHUKOB MOTLYT COIEP)KATh IIOPYYEHNS,
00si3aTeNIbHBIE NI MCIIONHEHHMSI BCEMU pa0OTHUKaMU 00pa3oBaTeNIbHOW OpraHU3alliu
Y PEKOMEHJIAllNK yYacTHUKaM 00pa30BaTebHOTO MPoIlecca.

2.8. Pemenuss oOmero coOpaHuss paOOTHUKOB JOBOOATCS O CBEJEHUS BCeX
3aMHTEPECOBAHHBIX JIMII He Io3fHee 7 (ceMu) paboumx IHEW I0Cje IPOILEIIIero
3ace/laHusl.

2.9. llpejcenaTenb OTYUTHIBAETCS O AESATENBHOCTH OOIIEro cOoOpaHus pabOTHUKOB
Ha 3aceJaHuK 0011ero coOpaHusi pabOTHHKOB He PEXXE OJHOIO Pasa B IO,



3. Ilopsinok co3pIBa oYepeaHOro obuero coopanusi paGOTHHKOB

3.1. Pemrenre o npoBeIeHHH 04epeJHOr0 00IIero codpanus pabOTHUKOB TPUHAMAETCS
npejceaTeNieM 001ero coopanusi pabOTHIKOB, KOTOPBIN ONpeesIseT:

o TIPOLEIYPY IPOBENEHMUS;

o TIOBECTKY 3aCellaHusl;

¢ JIaTy, BpeMsl U MEeCTO IIPOBEJICHUS;

e IIEpeYeHb MAaTepHaloB [UIsl MPEeIBAPHUTEIBHOIO O3HAKOMIIEHUS WIEHAMHU
ob1ero codpanust pabOTHUKOB, & TaK)Ke MOPSI0K TAKOTO 03HAKOMIICHHUSL,

e TOPSJIOK TIOJIOCOBAaHMA IO BOIIPOCAM IIOBECTKHU: OTKPBITOE, TaiHOe WIH
3a04YHOE;

e HHBIE BOIIPOCHI, HEOOXOAUMBIE IJIsI IOATOTOBKH IPOBECHMUS OOILEro cOOpaHus
PabOTHUKOB.

[Tpencenarens obmero cobpaHuss paOOTHUKOB COTJIACOBBIBAET C PYyKOBOIUTENEM
00pa30BaTeNbHON  OpraHW3aly JaTy, BpeMsi W MECTO IIPOBEIEHHS O04epeHOro
3acefiaHus 001ero coopaHust pabOTHHUKOB.

3.2. Ilpencemarens, cekpeTapb oOmero coOpaHus pabOTHHKOB WM  JIUIA,
WX 3aMEHSIONINE, YBEIOMISIOT WIEHOB OOILIero coOpaHusi pPabOTHUKOB O Jare,
BPEMEHH, MeCTe IIPOBEICHHUS M IIOBECTKE 3acelaHHs He Mo3fHee d4eM 3a 7 (ceMb)
pabouux JHel /10 AaThl eTo IMPOBEIEHU.

3.3. Pelienne O IIPOBENEHUH OYEPEJHOr0 OOILero coOpaHus pabOTHHKOB BpPYYaeTcs
djieHaM o0miero cobpaHusi pPabOTHUKOB JIMYHO WM HAIPABIAETCS IOCPEICTBOM
DJICKTPOHHON MJIM HMHOHM CBA3HM, OOECIeYUBAIOMICH ayTeHTUYHOCTh IIepeJaBacMbIX
¥ IPUHUMAEeMbIX COOOINEHUH U UX JOKyMEHTAIbHOE ITOATBEPIKICHHE.

3.4. JlomonHMTENbHbIE IIPEIOKEHNS] B IIOBECTKY 3acelaHus O4YepejHoro oOIIero
cobpaHus pabOTHUKOB MOTYT OBITH BHECEHBI WICHAMU OOIINEro coOpaHus paGOTHUKOB
B CPOK He ITo3[Hee ueM 3a 3 (TpH) paboumx JHS J0 JAThl €r0o IIPOBEISHUS.

4. Ilopsiiok co3bIBa BHEOUYEPEAHOI0 001Iero coopanus paboTHUKOB

4.1. Co3blB BHEOYEPETHOIO 0011ero coOpaHust pabOTHUKOB OCYIIECTBIAETCS B CIIYYasX,
npeaycMoTpeHHbiX ycraBom MBJIOY nerckoro caga Ne 1 «Tronbmanumk» r.Bpsiacka.

4.2. Ilpeanioxenue o co3plBe BHEOUEPEIHOTO OOIIEro coOpaHusi pabGOTHUKOB JOJDKHO
COMIePKaTh:

¢ APryMEHTHUPOBAHHOE 00OCHOBaHHE HEO0OXOTUMOCTH IIPOBEICHII
BHEOYEPEHOI0 O0IIero CoOpanus pabOTHUKOB;
¢ IIPOEKT IIOBECTKU 3aceaHus;



e IIpEANOJIaraeMyro JaTty BHCOYEPEIHOTO 0611161"0 CO6paHI/IH pa6OTHI/IKOB;

¢ II€pEYeHb MHHUIMATOPOB MPOBEICHUS BHEOYEPEIHOro 0O0Inero codpanus
pabOTHHUKOB.

4.3. TlpennoxeHnue o0 CO3bIBE BHEOYEPEIHOTO OOIIEro coOpaHHs —IepeiaeTcs
HETIOCPEJICTBEHHOTO B KAaHLEIAPHUIO 00pa30BaTebHOM OpraHu3anuu He mosaHee 10
(mecsaTn) paboumx JHEH MO HaThl IIPEJIIoIaraeMoro BHEOUYEPEHOro 00Iero coopaHms
pabOTHHKOB, B Cllydae €ClId HHHUIMATOPOM BHEOYEPEIHOrO OOIIEro cobpaHus
pabOTHMKOB SIBIISIETCS HEe TIpejiceaaTel b O0IIero coopanus paboTHUKOB.

4.4. Ilpencemarens, cekpeTapb o0Owero coGpaHds paOOTHHKOB MM JIMIIA,
UX 3aMEHSOIINE, YBEIOMIIAIOT YIEHOB 001IEro coOpaHusi pabOTHUKOB O BHEOYEPETHOM
oOmemM coOpaHuK pPaOOTHUKOB ITyTeM BPYYCHHsI WM HAIPABJIEHUS MOCPEICTBOM
5JICKTPOHHON HUJIM MHOW CBSA3M IIPEIUIOKEHHS WHUIMATOPOB BHEOUEPEIHOTO OOLIEro
coOpaHUs, a TaK)Ke YBEHOMIICHHUS O Jare, BpEMEHH, MecTe U IOBECTKE 3acelaHMs
He ro3Hee 4eM 3a 3 (Tpu) pabouux THS 10 JaThl ero MPOBEIEHN.

Ilpencenarens obmero cobpaHusi paOOTHHKOB COIJIACOBBIBAET C PYKOBOJUTENIEM
oOpa3oBaTebHOI OpraHM3allUM JlaTy, BPeMs W MECTO MPOBEIEHHUs BHEOUYEPEIHOIO
o0uiero codpanust pabOTHHUKOB.

4.5. JlomonHuTeIbHbIE MPEJIOKEHNs B MIOBECTKY 3aceIaHus BHEOUEPELHOIo OOIIEro
coOpanus pabOTHUKOB MOI'YT OBITH BHECEHEI WICHaMH OOIIero codpaHus pabOTHUKOB
B CPOK He II03/{Hee 4eM 3a 3 (TpH) pabo4mX JIHS 0 NAThl €ro MPOBEICHUS.

S. JoxymeHTanus o6ero coopanus

5.1. 3acenanus obmero cod6panusi pabOTHHKOB 0(QOPMIISIIOTCS IIPOTOKOIaMu. [IpoToKkom
3ace/lanus O0IIero coopanus pabOTHUKOB COCTABIICTCS He Mo3aHee 5 (mATH) pabodux
JHeW II0clie €ro 3aBepUIeHHs B JBYX OK3eMIUIApaxX, IOAINMCLIBAEMBIX  €ro
npeacenaTesieM U CeKpeTapeM.

5.2.  IlpoTtoxkon  cocTaBiseTcs B COOTBETCTBHM  C OOIMMU  TpeOOBAHUIMH
J€JIONPOU3BOJICTBA, YCTAHOBJIEHHBLIMA B 00pa30BaTebHON OpraHU3ally, ¢ yKa3aHHeM
CIIEIYIOIIUX CBEACHUM:

e KOJMYECTBO pPAOOTHMKOB, TMPHUHSBIIAX y4YacTHE B 3aCEJaHUM, OTMeTKa
0 COOJIIOJIeHUH KBOPYMa;

¢ KOJIMYECTBO T'OJIOCOB «3a», «IIPOTUB» U «BO3IEPIKANCS» IO KAKIOMY BOIPOCY
MMOBECTKH 3aCeIaHus;

e peiende oOIero coOpaHusi PabOTHHKOB I10 KaXKIOMY BOIPOCY IOBECTKH
3aceaHusl.



Hywmepauwst mpotokonos o6mero cobpanns paGOTHUKOB BeJleTCs OT Hadaja y4eGHOro
roja.

5.3. Bciyyae oGHapy:xeHus] OIIMOOK, HETOYHOCTEH, HEIOCTOBEPHOIO M3JIOKEHUS
(axToB B IpoTOKOJNE 3acemaHus OOIIEro coOpaHus PabOTHMKOB UJIEHBl OOIIETO
cobpanusi paOOTHHKOB BIIpaBe TPeOOBAaTh OT MpejcenareNis ero W3MeHeHus. B cBOio
odyepenb  Mpeicenarenb 00d3aH  IPUHATE  MEpbl 10 BHECEHUIO B IIPOTOKOJ
COOTBETCTBYIOIIMX HW3MEHEHHH M yTOYHEHHUH, a TakkKe CJellaTh COOTBETCTBYIOIIEE
COOOIIEHNE Ha CIIeIyIOIIeM 3aceaHud o01ero coopanus pabOTHUKOB, BHECS NAHHBIM
BOIIPOC B €0 ITIOBECTKY JHS.

5.4. OpuruHaiel IPOTOKOJIOB XpaHsATCs B KabuHeTe 3aBemyromero MBJIOY nerckoro
caga Ne 1 «Tronpnanuuk» r.bpsHcka.

5.5. K nporokony mnpuxnansBaioTcsi Besi MHOOPMAIMS W MAaTEPHUANbl, a TAK)Ke HHbIE
JIOKYMEHTBI, Kacaroluecs: peiieHusl.



